TOWN OF WOODSTOCK

CONSERVATION COMMISSION

BY-LAWS  

Amended 01/23/06, 1/25/16
REVIEWED AND ACCEPTED AS WRITTEN BELOW – FEBRUARY 25, 2019
ARTICLE 1.  NAME


The Commission shall be known as the Conservation Commission, and hereinafter referred to as the Commission.

ARTICLE 2.   PURPOSE AND AUTHORIZATION


The objectives and purpose of the Conservation Commission are those set forth in Section 7-131a of the 1963 Supplement to the General Statutes of Connecticut, as the same may be from time to time amended, and by an Ordinance Creating a Conservation Commission by the Town of Woodstock, Connecticut adopted February 14, 1968 and amended August 26, 1970 and February 13, 1974, as the same may be amended from time to time.  

ARTICLE 3.  OFFICE OF THE COMMISSION


The office of the Commission shall be at the Town Hall, where all Commission records will be kept.  Copies of all official documents and records will be filed or recorded in the office of the Town Clerk.

ARTICLE 4.  MEMBERSHIP


Section 1.  The Commission shall consist of eleven (11) members and three (3) alternate members.  Terms and vacancies for the Commission are prescribed in the ordinance creating the Commission.

Section 2.  Alternate members may attend all meetings and executive sessions of the Commission.  If a regular member is absent or is disqualified, the Chairperson of the Commission may designate an alternate to so act, choosing alternates in rotation so that they shall act as nearly equal a number of times as possible.  Alternate members shall, when seated, have all the powers and duties set forth in the General Statutes or any special act relating to the Commission and its members.

ARTICLE 5.  OFFICERS AND THEIR DUTIES


Section 1.  The officers of the Commission shall consist of a Chairperson, Vice Chairperson, Secretary, and a Treasurer.


Section 2.  The Chairperson shall preside at all meetings and hearings of the Commission and shall have the duties normally conferred by parliamentary usage on such officers.  The Chairperson shall be one of the regular Commission members. The Chairperson shall have the privilege of discussing all matters before the Commission and voting thereon.  The Chairperson shall have the authority to appoint committees, approve expenditures of funds up to $50.00 without prior approval of the Commission, call special meetings, be responsible for preparing the agenda for regular and special meetings, and generally perform other duties as may be prescribed in these by laws.


Section 3.  The Vice Chairperson shall act for the Chairperson in his / her absence and have the authority to perform the duties prescribed for that office when so acting. The Vice Chairperson shall be a regular Commission member.


Section 4.  The Secretary shall keep the minutes and records of the Commission and attend to the correspondence of the Commission.  The Secretary shall be a regular Commission member.


Section 5.  In the absence of the Secretary, the Chairperson shall appoint a Secretary pro-tem.  The secretary pro-tem may be either a regular member or an alternate member.


Section 6.  The Treasurer will maintain a record of all expenditures and income of the Commission, assist in the preparation of the Commissions yearly budget, and report to the Commission at its monthly meeting.  The Treasurer shall be a regular Commission member.

ARTICLE 6.   ELECTION OF OFFICERS


Section 1.  An annual organizational meeting will be held during the regular January meeting or such other meeting as a majority of the members of the Commission may select, at which time officers will be elected and by-laws reviewed.  A majority of members must be present before election of officers can take place.


Section 2.  Nominations shall be made from the floor at the annual organizational meeting and elections of the officers specified in Section 1 of Article 5 shall follow immediately thereafter.


Section 3. A candidate receiving a majority vote of the members of the Commission shall be declared elected and shall serve for one year or until his/her successor shall take office.


Section 4.  Vacancies in offices shall be filled by election of the members of the Commission at any meeting warned for that purpose.

ARTICLE 7. MEETINGS


Section 1.  Regular meetings will be held on the fourth Monday of each month at 7:00 p.m. at the Town Hall, or on such other schedule as a majority of the members of the Commission may designate.  In the event of conflict with holidays or other events, a majority at any meeting may change the date of said meeting.  Notice of any special meeting shall be given but not less than 24 hours prior to the time of such meeting. Special meeting notices shall specify the time and place of said meeting and the business to be transacted.  No other business shall be considered at such meetings.


Section 2.  The presence of four voting members of the Commission shall constitute a quorum and the number of votes necessary to transact business shall be a majority of voting members present. 

Section 3. The Commission may authorize and charge any one or more of its subcommittees to prepare or present reports or recommendations on behalf of the Commission.
ARTICLE 8. DISQUALIFICATION


Disqualification of any member from any matter in which he/she may have any financial or personal interest shall be done by said member.

ARTICLE 9. ORDER OF BUSINESS


Section 1.  Unless otherwise determined by the Chairperson, the order of business at regular meetings shall be: 


a.  Call to order


b. Designation of alternates


c. Reading of / action on minutes of previous meeting


d.  Reading of / action on correspondence


e.  Old business / committee reports


f.  Citizens comments

 g.  New business


h.  Adjournment


Section 2.  A motion from the floor may be made to dispense with any item on the agenda or change the order of business and such motion shall be deemed passed if approved by a majority vote of members present.

ARTICLE 10. HEARINGS


Section 1.  The Commission may hold public hearings when it decides that such hearings will be in the public interest.


Section 2. The matter before the Commission shall be presented in summary by a member of the Commission designated by the Chairperson and parties in interest shall have the floor.


Section 3. At the discretion of the Commission, a competent stenographer shall take the evidence, or the evidence shall be recorded by a sound recording device at each hearing before the Commission.  Proceedings of the hearings shall be incorporated into the minutes of the Commission to be a permanent part of the record.

ARTICLE 11. CONDUCTING THE PUBLIC HEARING


Section 1.  The Chairperson of the Commission shall preside at the public hearing.  In the event of the Chairs absence, a duly appointed Commission member shall act as presiding officer.


Section 2.  The Secretary shall read the legal Advertisement and note the dates and newspapers in which the advertisement appeared.


Section 3.  A summary of the question of issue shall be stated by the presiding officer at the opening of the public hearing.  Comments shall be limited to the subject advertised for the hearing.  The presiding officer shall describe the method of conduct of the hearing.  


Section 4.  The Presiding Officer shall first call for statement from the proponents.  The opponents shall be given equal opportunity to comment.  The order is reversible, the discretion of the Commission prevailing.  Each group shall make its presentation in succession without allowing an intermixture of pro or con.


Section 5.  It shall be made clear to the hearing that all questions and comments must be directed through the Presiding Officer only after being properly recognized.


Section 6.  All persons recognized shall approach the hearing table in order to facilitate proper recording of comments.  Before commenting on the matter before the hearing, each person shall state his / her name and address.


Section 7.  The Presiding Officer shall assure an orderly hearing and shall take steps to maintain the order and decorum of the hearing at all times.  The Presiding Officer shall reserve the right to terminate the hearing in the event the discussion becomes unruly and unmanageable.


Section 8.  The hearing shall be conducted only for the purpose of taking testimony to be considered in deliberations of the regular meeting of the Commission.

ARTICLE 12.  EMPLOYEES


Within the limits of the funds available for its use, the Commission may employ such staff personnel and/or consultants as it sees fit to aid in the Commission’s work.

ARTICLE 13.  AMENDMENTS


These by-laws may be amended by a 2/3 vote of the entire voting membership of the Commission only after the proposed change has been read and discussed at a previous regular meeting.  By-laws may be changed at any meeting by the unanimous vote of the entire voting membership of the Commission.
